
OFFICE OF THE SECRETARY OF STATE 

RECORDS WNAGEUENT O W I S O N  
APPLICATION FOR RECORDS RETENTION SCHEDULE AND H,rrOaY 

I - .- - -_- -- - , ._ -1_1 ---.---.I --__- 
INSTRUCTIONS: See Publicstion No. 76-9M-1 for instructions on mrnpleting th is  fornf: Forward signed aigind to 
Departmen; of Archives md Histwy, Records M 6 n w m n t  Division, 339 Capitol Avenik. Atlanta, Georgia, 30334. 

1. W n c y  Addreu 
Department of Education : 
O f f i c e  o f  Admin is t ra t i ve  Services 

C. T. B a t t l e  

1. Action Requcrted 
a. 
b. 0 Dirpose of present accumulation; no furthn accumulation anticipated. . I 

B Establish Retention Schedule; record will continw to accumulate. 

I iarlist Latest 
I Present I CAPITAL OUTLAY APPLICATIONS FINANCED BY CASH GRANTS FILES 1976 

i. Division and Onice Function 
_I__ ~ - - __ - 

What is  the function of the Division and the Office in which this record series i s  aiated? 

T h e i F a c i I i t i e s  and Transpor tat ion D i v i s i o n  ' i s  responsib le  f o r  determining f a c i l i t y  
and t ranspor ta t i on  needs -of the  187 school systems 'and for securing adequate 
f i n a n c i a l  support to  s a t i s f y  these needs. The D i v i s i o n  a s s i s t s  l o c a l  school 
systems w i t h  the development o f  l o c a l  f a c i l i t y  p lans and w i t h  the development o f  
school bus t ranspor ta t i on  routes. It prov ides for the equ i tab le  d i s t r i b u t i o n  o f  
s t a t e  c a p i t a l  ou t lay .  funds-and t h e ' d i s t r i b u t i o n  o f  s t a t e  funds necessary to  
t ranspor t  students t o  and from  school.^ 

These serv ices are prov ided through the  D i v i s i o n  D i rec to r ,  a t a c i l i t i e s  Section 
s t a f f  o f  13 and a Pup i l  Transpor tat ion Section s t a f f  of 9. 

. . .  

. .  

+ ; ~. 
C R e m r d  SNii bmiption 

Dowmenlsrelatingto: 

T h i s  file contains the fdlowihg documnu (hcbcrVa fnrmnumb&-cmd Wes, #MY): 
Am& samples of the file. i - .  ' . ' 

apply ing for and rece iv ing  a commitment f o r  the  f i nanc ing  o f  the 
cons t ruc t ion  o f  school bu i l d ings  by l o c a l  school systems on a cash basis. 



Attach mpy Q c x w t  of laws Q regidations. Explain administrative need. 
*The.se records a r e  needed u n t i l  the p r o j e c t  i s  completed and a l l  funds assigned 
t o  the p r o j e c t  a re  disbursed. I n  most cases,-a maximum t ime l i m i t  would be .~ .~ . .  ~. . . .  :5 years. 

. . .  ~. ~. 
- - __ ~~ ~ 

recdmry!ds that the file pr ier  be cut off at  the end of each: 
. .  . ~ - 0 Cllendar Yea; 7 Fiscal Year'; R Other XOiect -SSrLeL- . - then,  

wads); then l3,'Hold in the current files area --month(s) 
0 Transfei to local holding area; hold 
0 Transfer to State Records Center; hold -vcarls);thm ' 

Deitrov. 
0 Transfer to State Archives for permanent retention. 
El other (specify) 

~ ~ 'vcar(s); then 

.Hold i n  cu r ren t  f i l e s  area u n t i l  a l l  a p p l i c a t i o n s  i n  t h e  p r o j e c t  se r ies  have 
been completed and a l l  funds dispursed. Then, t r a n s f e r  t o  the  Sta te  Records 
Center f o r  10 years; then  destroy. 

. 

.- 
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These instructions apply to all pior md futvr aavmutations of the a&. 

Remmmendations in pur- 
graph 12 s e  approved. 

Attorney GMerplloeri . . ~  I 
-71; Ilry.Te 

~ i 
~~ 


